P.C. Box 92,
C/o President & Coetzee Street
ZEERUST 2865

RAMOTSHERE MOILOA LOCAL MUNICIPALITY

: D18 - 642 1081 ext.202
Fax.OlB G642 2618/ 018 642 1175
Emaii: re.gov. 7z,

ACCOUNTANT CRERIT CONTROL AND INDIGENT
DEPARTMENT: BUDGET AND TREASUHRY OFFICE

DEPARTMENT: BUDGET AND TREASURY
POST: ACCOUNTANT ASBETS

POST LEVEL:4 POST LEVEL: 4
HEMUNERATION: RE09 935.00 - R535 §54,00 Per Annum REMUNERAT[ON: REN9 935 - R535 951 Per Annum
REQUIREMENTS: Malric, Dagree or Dipfoma In Accounting, Economiss, Cost Lacaf Financa. The il B piee Wil 2 majar subjecl. Al taast three (1) years municipal fnance experﬁrlce A ualld Code EB
and requiation asoclaled with Inls post fequire in -depth appliealion of e principles, syslem and regulation associsled with spaciicacls  drivar's lieance. yIn Excal and Woid, Deadling drven. Reliabla
of Local Goveanment and broader financis! reguralion, Tha abifly (o negoliate and communicats al all lavels. Threa ko fiva (3-5) years'  interacl wiih othar Musl be able (o and efitigntly, Good reportaviling slst Ab'ﬂy bo work in a team. 'u'ndw—
gxperience at middie managerment javel, Haawleca of Local Gavemmenl eglsiation, palicles and By-taw, Skil in «eporling, monttodng and  standing of lhe Balko Pele Principles.
planning, Knowtadge of the menlcipal revenue in Local and Treasury Inclusive ¢f practice noles.  KEY PERFORMANCE AREAS: Usvelop and mefnfaln Cr regieler,

Advanca knowtadga of Micsasall Excelwould be 2n added advaniage.

KEY PERFORMANCE AREAS: Assksls the Assistanl Financlal officer: Ravenus with the review and development of poficias refated to
revenue. Canlrol crediL. Be responsile for In eredil coniral divislons. Asslst vith tha implementation of the Progery
Rales Act. Asslst wilh updating and implamenting aI| ul Council's policy -retaled income. Check paymeni lavels anﬂ enforee credt control

acquisitions, depresialian and galn loss on disposal of assels from Lhe fixed assale register and process on the monihly basis. Reconcile

 Gouncil's fxsd Assets meglstar to refaled genesal accaunts on an oi-going besis, Provide detailed pariod regors b enatla preparations.

of council's financtal statements, budget and othar inanciat manegemenl purpases 35 requlred, preparation of Assets Appeatfies for the
Annual Fingnelal Statements. Ensuce thal 2ll assets ARE valued in lerms GRAP end Ihat depreciationtrevalualion ia appfied ta all refevant

nollcles and By-faws. Traln and super!: t i r2gerding
Incarma isstos. Take chamge of cyslomer care. Ensule ﬂlatmmrnenlum Mumlcipaity is recorded and batanced a0 the financial system and
thet nacessary ragister 13 kept. Answar audi enquiies regarding Income and gradil caning] meliers, Atlsnd mesiings 4nd werks.
ACCOUNTANT BILLING
DEPARTMENT: BUDGET AND TREASURY OFPIGE
FOSTLEVEL: 4

assels. Enswre propar control measures for for (b and ! assels
and Inventory items. Ensure perlodic variftaBan of imwaﬂle and immavable assels is nundu:lad P(Epariﬂun of autlons far e sale of
redundant assels. Respansibla for reporls e 'ality. Deuelop.

Counc's Fotcy &nid procedures fron lickd 0 ting.
DEPARTMENT: BUDGET AND TREASURY
POST: Accnum'AN'r CREDITORS AND PAYMBHNTS

REMUNERATION: R503 935,00 - R535 951.08 Per Annum L BVEL: 4
REQUIREMENTS: Metrle. Nalional Diploma Local Govemment Finance, Mational Diplema in Acoauniing/ Beom Degrea or Equivalent EEMI.INERATIDN: Rsus 935.00 R535 951.00 Per Annum .
Flaance Qualificslion. Two years pust qusificelian supEMsﬂw expertznce fn Lol Finance In a biling anvi Sound g 1 fion. Two (2} years'
spiing with parbcular i . Aty to meat work {emels, pioritising  of d & An approprsle & stand
standands. in poad gtead. Compuler Libera:y For Ihis postion appianis ahould have & good gmunﬂfng In poHr:y making, fnancigl and peracnnel
KEY PERFORMANCE AREAS: Supervising bllling steff. M'lEEGnCB m wom s:hedula per reguiafions. Coordinating fow o wovk amangst f upply chain 1 experience of sustomar servico. Soad anatyiical and

bllling and maler reading stall, g targets by tilling statf. Raviewlng the adhsrence of staff n
the biling chain lo dalty wark procedures. Ensuring that bi I:lmg and melar reading etali oparalions arg aligned fo Ramolshzre Molloa Legal
Municipality Tarl Patiey 25 well as the other the creation ofall new masler
fia changes delailng sandcsand larf codes. Reviewing and cantroling lwyulappmpnalawndw chargesin ling with adopted TardF struc-
turas Ganamnna. dmlnp Ing reporls ior Ine procass of teking appropdats &ction and reading funclions 28 a whols,

Ior. Llalsing wilh calevant parties to a8 biling querles. Processing and authavlsing
allluumals pleparen by the staff{n biling chein

PATA CAPTURER
PEPARTMENT: BUDGET AND TREASURY OFFICE

Ennovalive thinking abifiies. The Ideal candidale will hava abo

KEY PERFORMANCE ARFAS: Crazle, implemanl end mainlsin @ mesier e of supplers. Eumale al dommaﬂlahun In lerms annﬁuas
and raquir {a Tulflin {he muniy
purchasing obligations. Tnka ownership nlmnm aymants by managemem 2nd malntenance of canlract regieter. Reaponsible for the
admin/stering of 8) VAT and TAX relaled Issues. Manage the allocation of salarieg paid 1o coinect expendilure voles Bad sdmingier i
AC4 payments, Administer the payment 1 &b alfqwences, Ireell nd ulhsrwndw peyments. Responsibie for
feconciiain af the bank sccqunis.

DEPARTHMENMT: BUDGET AMD TREASURY
POST: INDIGENT YERIFICATION OFFICER

POST LEVEL: 10 POST LEVEL &
REMUNERAYT[ON: R248 101. 00 - R232 192,00 per annum REMUNEM’I’ION. R38d 110.00 - RA3G 59200
AEQUIREMENTS: Nallonal Diplome or relzvanl degree. Manageral Skills. Computer Gtaracy. Ct il ki, Skillg, A malric, pos! a mindmum threg {3) years' relevanl e:penenoe Adriver's licanca coda (as or 0. Tna
Diptomacy. Two (2) years ielevant exparignce. B‘uIELyI.o usa MS Office padwgasj M8 Excel, Word, PowerPoint, auliock, &, various levels witht
Key performance Areas: Adminisler ths manihly meter readings to ensuse the mpluﬁngofam:mle Intormatitn, Create Drebor Mastzrs for AREAS: Parfam on-slte verillcalion by verfying the infarmafion on Ihs reglsiration application 28 per Ramaishers
all net applicatians 1o enaure that a new custome (3 creatad, 't detalls pald. enlries Mm\na L jeipglily ingigent polloy, Visit e appicant 2ad visually confim Lhe eolals supplied by tha appicant. Prepare 3 report In
an custamer gecounts and sthes Anandial tomaintaln M:“]ﬂurnm ealrigswith regard (o dehil  wiriting a5t his ther wehlich fnust: application when the verlfcation Officer mfers same. Collect such additional

notes receier fram directades. Altand lo custoingt queriss W ensure efficlent seivice to lhe public. Conduct necesaary biling changes ta
ensure tha 2N delitars Information fa comecl.
UNIT MANAGER ARCHIVES AND REGORDS
DEFARTMENRT: CORFORATE SERVICES

POST LEVEL: 2a
REMUNERATIDN' RB53 206.00 PER ANNUM
Iaic. Bachetor D Publl s orequivalent
iga atinformaton and il processing systems. Proven
experiancain a paper nased and elecltoic racoids Management
d " 1o lnformati Spectaist records
1 informalion system; gyslem, Knowdedge ot rele
records as well as slahrindy and regulalary frama warks. Planning and ; experiencs. il
omganlging, and fagilltatian. fiorh SKills. Anaiytical sils. Guod end skils.
Must be in posaesslon of a drivers lognoe.
R iy Aszes: Develop i & d reconds programme lectronl
systems), Ensuta that the and cecards systems of the well managad and

avcessible o managemeni and stall. Ensure Ll infarmalion can be Identiled and relieved whan regulied on Sile as well as of slia by
proving walksiructured recoids classication systems and record kazping spstems, Ensure hat tere are evaiuzlion crileria n place ta
‘mariitor compliance with relavant fegislztion, respensitie for of saund policte: manual,
Handla all adminlsialive duties ielaled 1o the Registy Office. Ensura thal record keeping and repords mé‘ﬂauemaﬂl prachcas. Effectively
meet the tegislaltve aswall ubjactives. E velidation of hislorical documenis and Ales, asses tha authentdly
and valldily. Ensure Pramotion of Aocess o Informatian al National Archives.
LHIT MANAGER: INFORMATION AND COMMUMICATION TECHHOLOSY (IGT)
DEPARTMENT: CORPORATE SERVICE
POST LEVEL: 2a
REMUNBRATION: RGSZ 206.00 PER ANNUM
REC Dipoma In Computer S Technologyr. i Technalogy
o equivalent relavant qualification. Certificate: MCITP MESE, ITIL IT Service Managameni. Prinee ZPMEIK, Cade 08 Criver's Goanse,
at teasl 3-5. years' eupariance, Including twa {2) years In & suparvisary poslt ltion with the following key compatancles, kiowiedge of ICT
infrasiructura end application \Aualizalon Technologies and Sotuban. Working knoviadgs of VPN and sewver oparaling system a.mhn.e:-
lure. Relabillty [ gnsuring netwrtk securlly and prajecton of dala. Expertanca vilh winds

infommlion uerh\lﬂrlg to the appuualwn as ha{sha deems fit. Assess e appﬁﬂahuﬂ to agcentain whether iLhag merd, and il se, refer the
indigent prescribed
norm, fnust be mnducnmiwuh UIF SARS Depanmentnlwe]ram Relail and r:mflbereau(s) Theexizmal scan must immedialely foZow the
vertficalion. Enter the relevantinla
{he Imi\gunl menagamml syslem within 72 (sevamy hirtl] hours. Om;a tha varification hag bean complaled, genesats & rcommandalion on
aphu

red Raisr that guallfy for
wilh tha eystem Lo the tndigent comemities. !or ﬁnal anpmval Evaluata 2ach indigent kausshold wn tha Samea manner a3 new applicalion
ard any changes e indlgent eommittea. Ensure that e 2ysfam Is kept cumant and thal
Indigant supparlis in facl extanded lo thoss wha lewrle s il qualliy for.
DEPARTKENT; COMMUNITY SERVICE
POST: TRAFFIC OFFICERS X2
POST LEVEL: 9
REMUNERATION: R282,152.00 per annum

Requlrements:

« Grada 12 Certficate

« Nationa! Miploma a8 Traflc Officers/Registered 25 a Traffic Officer in tems of NATA {Act 53 ul15!ﬁ}

« 2 -5 Years migvan| axperieace
Mnlmum valid calegory EB/B driver's license:
Firsarm proficléncy
Physical and mentsi it

v Nocimiral record
Funetios:
Ensurfng hal petraling ing the slieels £ra done 2.5.. AvglEcting of i signs, [degal parking, speed checking sic.
Tratfi contral, and trafc law enforcement )
Performing dutias 25 presorbed in fhe Natfanal Land Act {NLTA) gnd Tralf 18)
Asslat Murdeipal by Law Offica's as required
Execute Warraals ol Acest (WoA) and atiend (o court dutlas
mendeemirgemy suppart funclion during disasters or ememgency's

andfor rishs safely raugh 2Ficlent handling of traffic congesiions

Dn :pida]lzedﬂ‘affcpuﬂt:lr\ﬂ

Directory, TreatManagement Gatoway) Bachups System. Vi Aty and wark . pravide 2 valid SAPS ck riificale nat oldar & mondhs ont tha day ol Interview. [Fot, you Wil
independently. alomatically be disqualifed
KEY PERFORMANCE AREAS: Ensura that (CT goals ara aligned wih the Mumupal Stralag:c‘amass Proceas. Identify oonirl weaknasses + B abie (0 act consequently nd firmly

10 1CT risk. Malivale, mantior, svalugts . vilh @ high fevet of ity with b ability to nandia confllel, sthes3 and work under pressuwre In al weather

10T, invesiment and expendiure, informed by Muslcipafi's IDP, advise Direetor Gnruuram Services, Menagemant ol infernal ICT Syetem

ard Propessas and and VPN, of I policies i the managemenl of ICT opevalions dooss tha
Identity and Estabiish ICT| d quidslines, Davaloping syslems

Infarmation Technalogy Upgrades. Pt ‘ICTsmNand ¥ ICT helpdesk in afig ith i
perfarmance managemenl, Participate tn the ificate feation and Lo ICT praj sefvicas, soflwaca
and hardware ] Whenaver raquired, ol 3ervica Level Agreament,
fevigning ISP coniracis for abgamenl with the 1CT Munkipal fiala use of amails & internet
senvizes during and thai ' Wodk liand- In - nand with the essel Management
unit in the mam!gsmem of Munleipal IGT hvanlmy of job o and of 1T slatf with Ischnlcat tratings

1GT rends.and ndugtry

URIT MANAGER: MECHANICAL AND ELECTRICAL SERVICES
DEPARTMENT: TECHNICAL SERVICE

POST LEVEL: 2a
REMUNERATION; R&53 206.00 PER ARNUM
) Mshie Diptoma: INOF LevalBoraquhra\snLCempularlmcy Kmmedgam tha adménislrafion of
). Experfencs In medium rallons. Knowledgs In Project Repan.

condiions,
Giood communicatian skiiain at least 2 ofthe 3 afficial languages in Narih Wesl, nemely Engish, Alrlkaans and Tewana
A valls Compatancy Cetificat as praseribed i temns of Seclon 10 of fhe Flream Conlrol A, Act 502000
A wlid poda B, A and EG drives’s icence
Special Conditions:

+ Promeling a sale wark enviionmant

+ Required 1o wark In gl vealher condiiens.

« Bewilling to work shifls, avertima, and standuy dufias as and when tequied

+ Do alher dutes as reqeestad from tima ke fma.,

DEPARTMENT: COMMUNITY SERVICE
FOST: MA T TATIVE [ E TESTING STATION)
POST LEVEL: 7
REMUNERATION: R351 595.00 - R388 273.00 per annum

Requiremants: Grads 12 plus Examiner of vehicles Grada “A" Diploma. At least 2 years' experiente as management represeniative VTS,
ar senior Exeminer of vehldes, Driver's lcanca - cdde Aand EC.

wirlting skils. Confiict resclulion slnﬂs. Gand planning, arganising, cxardination Brd faciitalion skils. Invesipation skila. Analyiical and
rasearch &kills. Good Interpersonal and commundcations eklls. Threa years® experanca In local govemmant environmant. Coda B ddver's
Usensa

Kay R ibility Araaa: b of tha unlt. hanage tha budgal of Eh! umlfn!niun soutd finaricial
Pian, lead, conirgl tha unl i ff i pmducdvi!y o: , piaa and design
lechnlcal mataliation, Resp for Raat Bupply erd thin the F Nalignat
Energy Ragulalurm 2004 lo comply with Municlpal eter:mmlyhy laws. Managa tha of minar and
malntenznce activlles 3 make temms of fpe minos il

ko ensure proper and el'ﬂclenlcnmml CVEr Contracts.

ogramneg foc i ot e)ecuicny Fratwarks. Mumho(undmpmm contravanion.
of Murldipal elechicsl by\-!awsandml?avanl fogislabor. Menilor systams, pollces, procedurss and

COMP : The Ingumbent needs fobain goad heallh, Able to handla work load stress and It haavy aquipmant. Trainad o be fuly
conieisant miarnuias for| ofNglonal Road Tratic Act 93195, SANS 10047 end SANS
10216,

KEY PERFDRMMCE AREAS: Ensure that all levels of lechncal and menagerial competence required at the vehicle testing stalion ava
maintalned. of stath ralums la of examiner of vahicles, pli assislant and hﬂus&kﬁiﬂlm Handfa
tachnlzal queries and customer zomplainls. Maintalning of the qumlty managemsn; sysiem, -

DEPARTMENT: TEGHNICAL SERVICE
POSTI MOTOR MEGHANIC
POST LEVEL: 7
REMUNERATION: R351 585 - R368 273 per annum
REQUIREMENTS: NTC 3 o¢ equivalent quallicalion In meter mechanic. Amingnim of (4) years' relavanl exparience in passenger, Light

and practices. Law enfoicement of by-aws and 8ABS zodes. Provislon of an ePectve and alliciant tecinical and vefkle mialnlananca and
repair sewvices b all di imal use and aval f vehicias, equipmanl ame machinery wilhin the allocaled bhurged.
ADMINISTRATOR: GOUNCIL SUPPORT

2 wehicles and sonstrucion plant with petrol and | englnes. Drivar's Beanca s & prersquisie,

COMPETENCGIES: Thai faeds to be I Abde ta handla wark kead strass and A heavy equipment.

KEY PERFORMANGE AREAS: Execuls glantad maintenance en vehicles & equipment. Parferm veficle inspaction lo malntala Menicipal
vetices flgsl with supandston. Exeryls rapalt work on vehicles, machinery equipment as and when neaded. Padarm mechanical duties to

DEPARTHMENT: CORPORATE SERVIGES rmaintain and repalt icie igat, OH from verioys supplier L gel bet product prives for the counet
POST LEVEL: 4 Sobmit formal and lalomal (apong to Supervisor.
REMUNERATION: RE0B BI5,A0 - RS38 351,00 Per Annum "
Raquiramants: Matsl. Netiona) Dipioma of equivalent publie e yearsexperance 110N DatE: 31 JANUARY 2024
inLocal Gavemwmer envicorment wil gerve as an auvamaga Camputar ilats {M5 Word. Excel. Pawer Polnl, emalTng and intetet facies NO FAXED, EMAILED, DR LATE AERLICATIONS WILL BZ CONSIDERED
el :gutgg‘a‘?mlsam Y oot ot B refalons. Reportwdling  The Municipality wil maka appoi R ling with tts Employment Equlty requiements.
skills. Mus ba ble lo Woik under éncmous pressure, meet iha targets. B Diiver'sficanse. . L . .
Kay Reanonsiyllly Aroas: Recalvieg (lems 500 381 them der, Cheek tyging of agendas and &l The Municlpality reserves ha h} ! 1p appaint any applunllq lhig pusquf:n and_la subjee) candlitates 1o seturily thacks, educalional
anneRUres and reqlly emers, Numbefaﬂ " ihlg iz h  Crimin; including with previaus and curvent employees.
wilh [e Manager Anlives drivet for the defivery In h lop Enquiries: ME Mangopa Taf: R1§842 1]
wilhin lng directorgles. In lhg absenm af Ihu driver seek afemaly af tha incumbent deliver (1o agenda. Ensuse L MOHGATLHE
smoath dellvery ad meous dispaiching of (he counal agends, In cass of vetual mastings ensuve that the elsckoeds copy of the coangl = M0
agends is emalled a Alt courdiion. MUNICIPAL MANAGER.
N ‘_‘




